2 DANH MUC

2.1 Khach hang

Muc dich: Quan ly, luu trit, tra ctru thong tin, tai khoan cua khach hang.

2.1.1 Tao méi

Danh sich khich hang

& Danh séch khach hang

Tén/ma khach =
hang
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Buwéc 1: chon DANH MUC => Chon Khach hang => Tao méi
* Tai man hinh tao méi: dién thong tin phu hop
& THONG TIN KHACH HANG
Ma khach hang (%)
Ma 36 thue Kiém tra

Tén khach hang (%)

Tai khoan tra ctru héa don (*)
Dia chi khach hang (%)

S6 dién thoai khach hang
Fax

Mail khach hang

Danh sach cc Cac mail cach nhau béi dau
Nguwéi lién hé

Ngwoi dai dién phap luat

S6 tai khoan ngén hang

Chu tai khoan

Tén ngén hang

Mo ta

Kieu khach hang

*  Chon “Luwu dir liéu” dé cap nhat.
2.1.2 Chinh sira thong tin khach hang:
Muc dich: Thay d6i thong tin néu thiéu hoic sai sot.
Buwéc 1: Tai danh sach khach hang, chon 3

Buwée 2: Tai man hinh chinh stra: chinh stra thong tin
Buwéc 3: Chon “Luu dir liéu” dé cap nhat.



2.1.3 Upload khéach hang
Muc dich: Upload hang loat dir liéu khach hang theo file mau, tiét kiém cong
sttc v6i nhimg Doanh nghiép c6 sb luong khach hang 16n.

Bwdrc 1: Tai danh sach khach hang, chon Upload

Tén tai khoan Stra Xoa

0106713804 s =

Budre 2: Tai file mau dé dién dir liéu khach hang.
Budc 3: Chon file dé tai lién

2 UPLOAD DU LIEU KHACH HANG

Chon file .zip ciia file .xml hodc xis Upload Ién hé thdng, dung lrrong file khdng virot qua

100MB!

File mau: Mau excel

Chon file:(*) Nhan chuét vao day dé dinh kém file
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Buéc 4: Chon Upload dir li¢u

2 UPLOAD DU LIEU KHACH HANG

Chon file .zip clia file .xml hodc .xis Upload Ién hé thdng, dung lrong file khdng virot qua

100MB!

File mau: Mau excel

Chon file:(*) Nhan chudt vao day dé dinh kem file
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